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Mr. John Greenewald, Jr. 
The Black Vault 


Reference: F-2014-01295 
Dear Mr. Greenewald: 


This is a final response to your 10 April 2014 Freedom of Information Act request 
for the current copy of all employee manuals, guides and/or handbooks for the use and 
operation of the CIA's CREST system. We processed your request in accordance with 
the FOIA, 5 U.S.C. $ 552, as amended, and the CIA Information Act, 50 U.S.C. $ 431, as 
amended. Our processing included a search for records as described in our 23 April 2014 
acceptance letter. 


We completed a thorough search for records responsive to your request and located 
the enclosed four documents, consisting of 127 pages, which we have determined these 
documents are releasable to you in their entirety. Because you entitled to the first 100 
pages free, and the cost for the remaining pages is minimal, there is no charge for 
processing your request. 


Sincerely, 


Kabah fo! 


Michele Meeks 
Information and Privacy Coordinator 
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NOTICE TO CREST USERS 


The Central Intelligence Agency (CIA) owns and maintains the CIA Records Search Tool 
(CREST). CREST stores and provides access to U.S. government records released by the 
CIA and the National Geospatial-Intelligence Agency (NGA). 


To ensure optimal system performance and data integrity, CREST automatically collects 
and stores information on system use. CREST does not record personal information or 
any information that would identify individual users. Your name will not be recorded. 
However, the actions you perform while using the system may be. ` 


CREST stores and collects such information as: 


Number of users 

Length of session 

Files viewed 

Files printed 

Search terms used 

Attempts to modify or damage system information 
Attempts to access unauthorized portions of the system 


This information is collected to make the system more useful and to identify system 
performance or problem areas. For example, by monitoring the number of users and 
session length, the CIA can determine if the number of CREST workstations | is adequate 
to meet user demand. 


Other information is collected to determine whether unauthorized activities have been 
performed or attempted. The CIA monitors CREST use to identify unauthorized attempts 
to change information or otherwise damage the system. Unauthorized attempts to modify 
any information stored on the system, to defeat or circumvent security measures, or to use 
the system for other than its intended purposes are prohibited and may result in criminal 
prosecution. If monitoring reveals evidence of possible criminal activity, such evidence 
may be provided to law enforcement personnel. 


USE OF THE CREST SYSTEM CONSTITUTES EXPRESS.CONSENT OF THE 


USER TO THE AUTOMATIC COLLECTION OF INFORMATION ON AND 
MONITORING | OF ALL ACTIONS PERFORMED ON THE SYSTEM. 
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The guide provides instructions on how to use CREST to retrieve released documents. Jt should 
satisfy the needs of most researchers.. It does not provide instructions for every CREST function. 
The guide uses annotated screen prints with instructions to proceed from one screen to the next. 


Researchers will need to tailor their queries to their needs. 


Background and Amplifying Information 


The following appendices. provide CREST background information or amplifying instructions: 


Appendix A 
Appendix B 
Appendix C 
Appendix D 
Appendix E 
` Appendix F 
Appendix G 
Appendix H 
Appendix I 
Appendix J 


CREST Contents 

Index Fields 

Wild Cards 

Search Relationship Operators 
Hit List Print Instructions 
Document Window Toolbar 
Fuzzy Search 

Browsing the CREST Database 
Advanced Field Searches 
CREST On-line Help 


Getting Started. 


The query starting point is the CREST Main Window. 
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Basic Text Search 


Basic Text Search is the simplest way to perform a search. However, it is limited to no more 
than two words or phrases. The advanced text search, which is described later, provides more 
flexibility. The Basic Text Search can be used with document index field search which is also 
described later. 


There are five modes for a basic text search: 


e Phrase: Phrase mode allows you to search for a single word or phrase. 


+ AND: AND mode allows you to search for all documents that contain both specified 
words or phrases. Use the Second phrase field to specify the second word or phrase that 
must be found in a search result. 


e OR: OR mode allows you to search for all documents that contain one of two specified 
words or phrases. Use the Second phrase field to specify a second word or phrase. 


e NOT: NOT mode allows you to search for all documents that contain the first specified 
word or phrasc, but not the second one. Use the Second phrase field to specify the second 
word or phrase that cannot be present in a search result. 





e WITHIN: WITHIN mode allows you to search for al] documents that contain both 
Specified words or phrases. In order for a document to qualify as a search result, both 
words must be found within a specified number of words of each other. Selecting this 
mode allows you to configure the maximum distance between the first specified word or 
phrase and the second one. Additionally, it will display the Second phrase field, where 
you can specify the second word or phrase that must be found in a search result. 
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CREST opens to the Basic Text Search mode: 


: | For Phrase mode " 
= = "IET a 71) E 


2. Enter single word or 
phrase in the phrase box, 
e.g., India. 


F Fuzzy versch 


3. Click Search. 


4. The Search Results Window 
appears. See Viewing Search 
Results later for instructions on 
viewing documents. 


Datibese (USER 4 HM i 





, F Basic Text Search |[ Advanced Tast Search | 














2. Enter the search words or 
phrases as shown, e.g., enter 
India in Phrase Box and 
Pakistan in Second Phrase Box 





T^ Fuzzy search 





3. Click Search 





4. The Search Results Window 
appears. See Viewing Search 
Results later for instructions 

on viewing documents. 


3 


UNCLASSIFIED 


August 5, 2008 


Approved for Release: 2014/07/24 C06221562 


€C06221562 


Approved for Release: 2014/07/24 C06221562 


UNCLASSIFIED 


7$ 'Declasifuation Det abase - Leserliche 


P E. 


Tout 


"Bacotan gemd }/ Advanced Text Search} 


2. Enter the search words or 
phrases as shown , e.g., enter 
j India in Phrase Box and 
F Fuzzy semen ` Pakistan in Second Phrase Box 


3. Click Search 


4. The Search Results Window 
appears. See Viewing Search 
Results later for instructions 
on viewing documents. 
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2. Enter the search words or 
phrases as shown , e.g., enter 
India in Phrase Box and 

Pakistan in Second Phrase Box 











r Fuzzy search 





3. Click Search 





4. The Search Results Window 
appears. See Viewing Search 
Results later for instructions 

on viewing documents. 
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2. The Within box and Second Phrase box will 
appear. Specify the number of words within 
which both words must be found, e.g., 5. 





(OF fuzzy search 












3. Enter the search words or phrases as shown, 
e.g., enter India in Phrase Box and Pakistan 
in Second Phrase Box 


4. Click Search 


5. The Search Results Window appears. See 
Viewing Search Results later for 
instructions on viewing documents. 


Advanced Text Search with Index Field Search 


The Basic Text Search limits researchers because no more than two words or phrases can be used 
to search for documents. The advanced text scarch provides a means of searching for documents 
using three or more words or phrases. In addition, you can search for documents using document 
index fields. CREST can be searched using only the Advanced Text Search or only the 
document index fields. The following screens give instructions to search using both the 
Advanced Text Search and index fields. 
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Phrase: 


Click Advanced Text Search 


Sie Cuo Con Cron Comm. 


Fuzzy search 


Sisa Records (formerly NIMA) 
Ens 


Text E 
Easdenték Abstracts 


Basic Text Search )" wed TREN! | | Esrar Gate 


Enter the phrase to search for. 


Crick Kea for Customize Search. 
This will allow you to search 
using document index fields. 


r Fuzay search 
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The following screen allows researchers to satisfy most query requirements. Searches are not 
case sensitive. A search for "TrAnsportaTion" will produce the same results as a search for 
"transportation." The two main parts of the screen are: 


1. Word and/or Phrase Search Box. By entering either words and/or phrases in this box 
researchers can scarch for documents containing these words and/or phrases. Words 
and/or phrases must be separated by the operators described in Appendix D. There is no 
limit to the number of words and/or phrases that can be used. (Note: CREST searches for 
OCR text of the words and/or phrases. CREST will not produce a hit if the text from the 
original document did not OCR correctly.) / 


2. The Field Search Template. Appendix B lists the fields that may be searched. Each 
document in CREST has a number of associated index ficlds that identify. and provide 
descriptive information about the document. Researchers can limit their search by 
entering index information in the associated field in the Field Search Template. 
Researchers need to scroll down in the Field Search Template to exposc all available 
searchable fields as shown in this Appendix B. 


Note on Wildcards. Wildcards can be used in both parts of the Main Search Window. 
Appendix C contains an explanation of Wildcards. 
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Fie Edt Yew Action Toots Window Help 


«al Jl x Sy " da E To search for words and/or phrases, enter the words and/or 
se phirases in this box using the Search Relationship Operators 
e| shown in Appendix D. The most common operators are: 


bh | Operator | Description [Sample | 
Tom € 298] [S & AND |India& Pakistan 
Basic Text Search |! Advanced Text Search) i |] ÎR — | India | Pakistan 
Enter the phrase to search for: : | - [NOT] India - Pakistan 


Sample search criteria are: 


Ss - "en. All documents that contain both 
1529 “India” and “Pakistan” 
All documents that contain either 
“India” or “Pakistan” 
All documents that contain “India” 
but not “Pakistan” 


India 45 Pakistan | All documents that contain “India” 
f and have the word “Pakistan” within 
5 words of the word “India” 


Fur s. , | [Search Terms [Results — — — — — — | 


A Deae [TT 





Document Index Field Query 
In addition to searching on words and/or phrases researchers can query on the document index 
fields listed in Appendix B. Querying most index fields is straight forward using the field 


descriptions given at Appendix B. The search criteria must be entered in the field search box 
using the format shown in Appendix B. 
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{Basic Text Search | (Advanced Text Searell] 


Enter the phrase to search for. 













Use Scroll bar to 





F Fuzzy soarch expose all index 
bu ION fields. See App B 
Template: [Document =) 

Cocunent Tite 


8 entries 


Document Title and Folder Title Queries 


The Document Title and Folder Title queries require special attention and are limited by the 
CREST software. For best results, use the wildcard “*”when querying on the Document Title 
and Folder Title. For example, if you are looking for all documents with the word “India” in the 
title, you must use “*India *” in the field Document Title. Otherwise, the resulting hit list will 
not include all documents with the word “India” in it. 


Caution: Using more than one word in the Document Title Field is not recommended. Using 
more than one word will result in. hits in which the title contains the words in the sequence 
searched. For example, *India * Pakistan* will produce different hits than *Pakistan * India*. 


The following screen provides instructions for querying the Document Title field. The same 
logic applies to Folder Title queries. 
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“1 Use wildcard “*” to maximize the hits when querying 
the Document Title field. 
documents with 

the following 


word(s) in title: See Note 
1 


(Tadia A — 211 - — 1 
| India and Pakistan | *India *Pakistan* |2- | 


. Search results will also include documents having 
title containing Indian, Indiana, Indianapolis 

2. Search results will only include those documents 

whose titles have the search terms in the order 

listed in the search criteria, e.g., *India * Pakistan * 

will yield different results than * Pakistan * India*. 
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Date Field Query 


Also, special instructions are needed to query the Date field. 


The following screen provides instructions for querying the Date field. 


The date field contains a starting date and an ending 
r] date. This allows you to perform.all of the following 
| date searches: 


| e To search on a particular date, enter the desired date 
as the starting and ending date. 


«| * To search on all dates that occur on or after a 
particular date, enter starting date and leave the ending 
date blank. 


¢ To search on all dates that occur on or before a 
particular date, leave the starting date blank and enter 
the ending date. 


 Furxy seuch 


Field 


» To search on all dates that occur on or. between two 


ID A DU aii MOM A eee 


-j dates, enter both a starting and an ending date. 


Y 
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Typical Search 


The following sequence of screens show a typical search sequence. 
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[Basic Text Search |l Advanced Text Search | 


| Enter the phrase to search for. 
"Indie « Pakistan .; 


Document text contains the words 
“India” and “Pakistan”. 









F Fuzzy search 


Field WE] 
Template: [Document =] 


Coamert Tite 
‘chinese“communist, | 
ey f | 
[AAA ISO e es a 
Document Date A] 
[91/01/1950 to 12/31/1965 
' Org Css 


Document Title contains *Chinese" 
and “Communist” in that order. 







Document was created between : 
January 1, 1950 and December 31, 1965. 







Then click Search 


t P eoe tf hada ati in Teri TANC airna md LA ES rare meant wine is inka dat See Ši =| 
Found: 13 document(s), 563 hit(s) Dedassiceton Database USERID NI O 4 


s), 





After Search is clicked CREST will indicate that it is searching for documents that meet the 
search criteria by displaying the following dialog box: ; 





11 


UNCLASSIFIED 


August 5, 2008 


Approved for Release: 2014/07/24 C06221562 


C06221562 
Approved for Release: 2014/07/24 C06221562 


UNCLASSIFIED 


Viewing Search Results 


When CREST finishes searching, any documents meeting the search criteria will be presented as 
a hit list in the Search Results Window. 


The Search Results Window shows the number of documents that meet the.search criteria and 
the number of times the word and/or phrase (text) appears in the hit documents. 


There are two panes located on the right of the window. The top pane displays the documents 
meeting the search criteria. The bottom pane displays the actual “hit” (criterion met) for the 
highlighted document in the top pane. The bottom pane also shows the page on which the hit is 
found. (Note: Hits are displayed in the bottom pane only for text searches.) 








QJ searchResitts - Laserfiche 
Fie Ed? view Adin Tools Widow Help 






oe 






A 1. Documents 

[| meeting search 
criteria with 
associated index 
fields 





CHINESE COMMUNIST DIPLOMATIC PERSONNEL 
165 CHINESE COMMUNIST INTERNATIONAL ACTIVITIES AND CONTACTS 

CHINESE COMMUNIST INTERNATIONAL ACTIVITIES AND COMTACTS 
COMSTPUCTION TO BEGIN UNDER CHINESE COMMUNIST CREDIT TO £URMA 
LITTLE CHANGE IN CHINESE COM4UNIST AGRICULTURAL SITUATION EXPECT 
AN EXAMINATION OF THE CHARGES OF CHINESE COMMUNIST INVOLVEMENT 
DECLINE IN CHINESE COMMUNIST EXPORTS OF TIN HELPS FORCE WOPLD PR 
DIA CONTRIBUTION TO USIE IMEMOP.ANDUM ON CHINESE COMMUNIST CAPAL 
1. CHINESE COMMUNIST PROPOSITION TO BURMA Of PRODUCTION OF OR : 
CHINESE COMMUNIST CAPABILITIES FOR ATTACKING INDIA THROUGH BURM 
CHINESE COMMUNIST CAPABILITIES FOR ATTACKING INDIA THROUGH BUPM 
CHINESE COMMUNIST CAPABILITIES FOR ATTACKING INDIA THROUGH EURM 










IIFU TU TT 


CIA 
EJ] CIA-RDP305014990.000100020019-8 





2. To highlight 
| document click on 
document once 


Fleld | 9S] 












| Tempiate: [Document 3 Scroll to expose all index fields of hit 
Document Tilo $ 
I Fetinese "communist 





Number of document 
hits and number of text 
hits in document hits 


© ipg  sthe consulates of India and Pakistan, After the undesrable elements had b 
'Ó $2pg.1 dates of India and Pakistan. After the undesizable elements had been drives 













Posa] 


| with the page number on which the.hit is found 


Found: 13 dcunert(s) Sea s) eduxi bGGhESQSERU [^ MM A 


Sorting Search Results by Index Fields 


The Search Results Windows presents a hit list with columnar headings showing the document 
index fields. The hit list can be sorted by index values to find a desired document more quickly. 
Click on the columnar heading to sort the list by that index field. For example, if you want to 
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more > easil y view documents with an original classification of Top Secret, click on 9895 ATI 
of documents originally classified Top Secret will be grouped together. 









ESE COMMUNIST INTERNATIONAL ACTIVITIES AND CONTACTS 
COMMUNIST INTERNATIONAL ACTIVITIES AND CONTACTS 
SE COMMUNIST DIPLOMATIC PERSONNEL 


boo : M APABILINES FOR ATTACK 
1 Lick olus headings to ae sort sequence, e.g. 
A Name, Count. Document ants, etc. 


Resizing Search Results Columns 


The width of cach column can be resized. A column's width can be resized to a custom width or 
to a width relative to the data contained by it. The first method allows the user to determine how 
wide a particular column should be. Increasing a column’s width reveals more document field 
information. The second method determines column width by finding the largest value assigned 
to it in the current folder. The column is then resized until the-entire value can be viewed. 


Column headers can be manually resized by dragging the column header divider. The divider is 
the line between two columns. The width of the column to the left of the cursor will be adjusted 
as you drag the divider. As you adjust a column's width, the columns to the right of the cursor 
will move to compensate for the amount of space gained or lost by resizing the column. 











165 CHINESE COMMUNIST INTERNATIONAL ACTIVITIES AND CONTACTS 
162 CHINESE COMMUNIST INTERNATIONAL ACTIVITIES AND CONTACTS 
NIST DIPLOMATIC PERSONNEL 

IMATE OF CHINESE COMMUNIST CAPABILITIES FOR ATTACK 
IST CAPABILITIES FOR ATTACKING INDIA THROUGH BURN 
29 CHINESE COMMUNIST CAPABILITIES FOR ATTACKING INDIA THROUGH BURM 





[E] CIA-RDP80501499R000100020008-0 
£ CIA-RDP30D501499R000100020013-8 24 Q eb ya ESE COS MUN MIST dls TIES A OR ATTACKING INDIA THROUGH Uy 
[E] CLA-RDP80501499R.000100020020-6 20 [DIA CONTRIBUTION TO USIB MEMORANDUM ON CHINESE COMMUNIST CAPAE 






To manually resize a column 


1. Hover over the column divider in the columnar heading until the cursor's appearance 


changes to +b. This indicates that you can resize the column's width. 
2. Drag the divider to the left or right until the column has reached the desired size. 


To automatically resize a column 


1. Hover over the column divider in the columnar heading until the cursor’s appearance 
changes to d This indicates that you can resize the column's width. 


2. Double-click the divider. The column's width will be automatically adjusted to fit its 
contents. : 
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Printing the Search (Hit List) 


Printing the Hit List is not recommended especially if the hit list contains many documents. 
Appendix E contains instructions for printing the Hit List. 


Open Documents for Viewing 


S Search Results - Laserfiche 


{eG pen Mdkn Iob Window tb 


ears o n E 3 
CHINESE COMMUPIST DIPL PERSONHEL 
PST Conamize Sesteng h P76-00915P.000800120001-9 CHINESE COMMUNIST INTERNATIONAL ACTIVITIES AHD CONTACTS 
a eM Eni. PT 5-00315R000600120002-0 162 CHINESE COMMLIMIST INTERNATIONAL ACTIVITIES AMD CONTACTS ` 

2 CONSTRUCTION TO BEGIN UNDER CHINESE COMMUNIST CREDIT TO BURPtA 

2 LITTLE CHANGE IN CHINESE COMMUNIST AGRICULTURAL SITUATION EXPECTED Ih 
18 AN EXAMINATION OF THE CHARGES UF CHINESE COMMUNIST INVOLVEMENT IN TF 

2 DECLINE IN CHINESE COMMUNIST EXPORTS OF TIN HELPS FORTE WORLD PRICE T 
20 OIA CONTRIBUTION TO USIE MEMORANDUM ON CHINESE COIMMUMIST CAPABILIT. 

4 1. CHINESE COMPRUNIST PROPOSITION TO BURMA ON PRODUCTION OF OH 2. PL. 



























Double-click on any 
document Name to 


open the entire _ 1} Ei cta-ropseso1s9se000100020008-0 29 CHINESE COMMUNIST CAPABILITIES FOR ATTACKING IMDLA THROUGH BUPHESE 1 
: [El CIA-RDPSOSO1499R000100020016-1 29 CHINESE COMMUNIST CAPABILITIES FOR ATTACKING INDIA THROUGH BURMESE 1 
document and view EECIADeG0SO1499RO00100020019-8 —— 24 CHINESE COMMUNIST CAPABILITIES FOR ATTACKING INDIA THROUGH EURMESE 1 


document image and 
OCR text 









Double-click the desired occurrence of the word or 
phrase from the bottom half of the window to open 


















Template: [Document :] the document to the page on which the desired 
Document Tele word or phrase appears. 
Fehinese “communist i 
ESON t 
lr Zs 2 > 
Document Date i [Osipgd  stheconalates of Mia snd phistan. Alterthe undesrabledemenishedb 0 TO T N 
[01/01/1950 to 12/31/1965 O 22p9.1 alates of India and Pakistas After the undesirable elements had been driven 
xd 
.. Dedaseficaton Database (DY ML a 


Viewing Documents 


The following screen appears with the declassificd document image on the left and the OCR text 
on the right. Text search words and/or phrases are highlighted. 
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Document Window Toolbar 


The following toolbar buttons are available on the document screen. See Appendix F for a more 
detailed description. 

















xt 
DIE SIL R 5 - E 
do Previous Document 
Page Next Document 
Previous 
Page View Thumbnails 
View Metadata 
First Page Last pe ee 
Page View Text 
Zoom View Image 
Go To 
Pan Page Rotate Image 
Print Zoom Out 
Zoom In 
15 


UNCLASSIFIED 


August 5, 2008 


Approved for Release: 2014/07/24 C06221562 


C06221562 
Approved for Release: 2014/07/24 C06221562 


UNCLASSIFIED 


Page Navigation 


The Toolbar allows you to navigate through a document by viewing each page in the order they 
appear in the document. 


To view the previous page in a document click “ (Previous Page). 
To view the next page in a document click m (Next Page). 

To view the first page in a document click A (First Page). 

To view the last page in a document click i (Last Page). 


Shortcuts for Navigating Within a Document 


The following shortcut keys are designed to aid users when navigating within a document. In 
addition to including the ability to go to a specific page, this also includes how to quickly view 
cach occurrence of a search hit in a document found through a full-text search. 


Note: Some of the following shortcut keys can only be performed under certain circumstances. 
The conditions under which a shortcut key can be used are noted below. 


| [Press [To 
| PAGE UP | View the previous page in the document. . 
| PAGE DOWN | View the next page in the document. 


CTRL+G Display the Go To Page dialog box. 





This allows you to jump to a specific page. 


SHIFT + F3 Go to the previous occurrence of a search result in the current document. 
This behavior is only available when the document was opened as a search 
result of a full-text search. 

F3 Go to the next occurrence of a search result in the current document. This 

behavior is only available when the document was opened as a search result 

of a full-text search. 

Jump to the previous occurrence of a search result in the current document. 

This behavior is only available when the document is opened from the 

search result of a full-text search. 

N . | Jump to the next occurrence of a search result in the current document. This 

behavior is only available when the document is opened from the search 

result of a full-text search. 


| 
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Printing Documents 
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Current page: To print only current page. 
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Viewing More Hits 


To review another document, exit from 


this document by clicking on 3d ; 


|? -FO-AT-O- .  R-PO-TCDNO- 
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This will bring you back to the Search Results window, where you can view another document. 
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Displaying Other Documents in a Folder 


The following instructions show how to display all the documents in the same folder as one of 
the documents in the Search Results Window (Hit List). For example, you may want to sec all 
the documents in the same folder as CIA-RDP80S01499R000100020019-8 
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The following Results Screen appears showing all the documents in the folder in the right pane. 
You can use the right pane to browse CREST as described later. 





























30 <Dlatsfied> ESTIMATE OF CHINESE COMMUNES... . Bfi4i9ó3 
16 QUAESECOMMUHIST CAPABRITIESTOR ATIAC.. CARLO... BPE 
10. CHIESE COMALEOS! CAPASILITIES FOR ATIAC.... CIAPLE.. 8S6) 
2 OBEE COMMUNIST RUD MREAT TO BOL.. ARIP.. SERIOS 
1 CESE COMMLETST CAPASILITIES POR ATTAC.... APIP.. SIG 
1 CHIHESE CORSLMHIST CAPABILITIES FORATTAC.... CIARDP... SAYIM 
2 CHINESE CUMMLELEST CAPAELLITIES FOR ATÍAC... CIAPLO.... SIOH1963 
L CHINESE COMMLESIST CAPABILITES FOR ATTAC... CIARDO... 5/24/1963 
15 CHINESE COMPRES! CAPAGRITIES POR ATTAC.... CARLO... 5/24/1963 
10 CHIPESE COCPERGST CAPABILITIES FOR ATIAC... CIA-PDP... 8/23/1963 
3 OGUESECOMMUNISTCAPABRITIESFOR ATTAC.... CARDO... SJONGT? 
31 CHINESE COMMUNIST CAPABILITIES FOR. ATTA... CARL... 5/20/1963 
24 DUA CONTRIBUTION 10 USTS HEHGRANDUM CA... CARER... SHIZ/IOS 
1 USEMEMORAHDUM ON OGHESE COMMLRUST C... CAEP... 57/196) 
3 TCRMSUOFREFCPENCE; ORAESE COMMUNIST C... CARED... SI9/1063 
1 USIBHEMORAHOUM CH CHIESE COMMUNIST C... APIP... SJT 
3 CHNMES COUMEEISI CAPITALTTIES FOR. ATTAC... 








DD fade 0001 
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35 9 Folder 0004 
13) 2) Foldar 0005 








You can than double-click 
on one or more of the 
displayed Document 
Names to view other 
document(s) in the folder 






















30 «Gassfied» ESTIMATE OF CHIESE COMUNIS... 4 94963 
46 OMIMESE COMMUNIST CAPABILITIES FOR ATTAC... CIA-PDP... 0/8/1963 
10 CHINESE CCEOUNIST CAPABILITIES FOR ATTAC... CARDO... 8/5/1973 
2. OMNESE COHNUMIST GDOUND THPEAT TO INDI.... CUHPDP..,— MINIM) 
1 ONES COGHURIST CAPABDITIES FOR ATTAC... CARDO... 9/20/1963 
1b CHINESE COHMLPEST CAPABILITIES FOR ATTAC... CIA-RUP.. S241983 
2 OUMESECOMHUNIST CAPABILITIES FOR ATTAC... CIAROO.,. 5/24/1963 
1 CHINESE COMMUNIST CAPAEXLITIES FOR ATTAC... CIA-ROP...  SpNJI963 
BÍ CLA-RDPBCSO1 4980001000200 16-1 15 OUNESE COMPAUNIST CAPABILITIES FOR ATTAC... CIAREP... 524/1953 
10 CHINESE COMMUNIST CAPABILITIES POR ATTAC... CIA-RDP... S/Z% 
1 CHINESE COMMURIST CAPABILITIES FOR ATTAC... CUA-ROP... 5/20/1963 
31 CHINESE COMMUNIST CAPABILITIES FOR ATTAC... CIA-REP.,, 3/20/1963 
74 DUA CONTRIBUTION To USIS PEEYIRANDUMON... CAPO... 5/17/1963 
1 USIB MEMORANDUM CH CHIHESE COMPLINISTC... CARER... SAINT 
3 TEAMS CF REFERENCE: CHINESE COMMUNIST C... CIALP... 20971943 
3 USIO MEHORANAN OH OMES COMMUNIST C.. CIAREP.,. 5/0/1963 
3 


CHINESE COMMUNIST CAPIBILITIES POR. ATTAC.... .. “56/1963 


You can also use the right pane to 
browse the CREST Database as 

described later in Browsing the 
CREST Database, Appendix H. 
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Begin a New Search 


Begin a new search by deleting old search criteria and inserting new search criteria. 
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Text | C: we ] 
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Enter tho phrase to search for. 
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T^ Fuzzy search 
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Found: 13 documents), 563 Hk(s) 


Begin a New Search While Keeping the Previous Search 


You may also begin a new search by opening a new browser window. This will allow you to 
keep the old search in the background and available for reference. The following screens give 
instructions to do this. 
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Fuzzy Search 


The Basic Text Search and the Advanced Text Search described above support the Fuzzy Search 
option. This feature allows you to find all words or phrases that are similar to the word or phrase 
that you typed. The Fuzzy Search feature allows CREST to find words even if they contain 

| misspellings or OCR errors. However, the Fuzzy Search is not recommended becausc it takes 
significantly more time. Appendix G describes the Fuzzy Search feature. 
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Caution: Before starting a new searches ensure all search criteria from previous searches 
are cleared from Basic or Advanced Text search boxes and index field search boxes. 





Browsing the CREST Database 


The folder browser allows you to find documents according to how they have been organized. 
The CREST files are organized into collections which contain jobs. Information management 
officers sequentially assigned job numbers as records were retired. Since job numbers have no 
relationship to subject matter or originating and receiving offices, browsing has limited potential 
for researchers. Appendix H provides instructions on how to browse CREST. 


Browsing alone as a search strategy is very time consuming. However, researchers may find 
browsing an effective search strategy when combined with the text searches described above. 
For example, if a researcher finds a document responsive to certain text search criteria, he or she 
can then use browsing to find all documents in the same folder or box. This technique is 
especially useful when text is OCRed incorrectly. Such a search strategy may produce more 
responsive documents than the text searches alone. 


- See also Displaying Other Documents in a Folder discussed above. 


Field Searches 


You can use the Advanced Field Search syntax to perform searches when the Field Search 
Template does not meet your search needs. The field search is useful when you want to search 
more than one field value or less than the total number of field values. For example, there are 
nine field values for Collection, i.e., Consolidated Translations, General CIA Records, Ground 
Photo Caption Cards, etc. A Field Search Template search allows you to search one collection or 
all nine collections. Using the Advanced Field Search syntax allows you to search two to eight 
of the collections or eliminate some of the collections from your search. 


Use of the Advanced Field Search syntax is not recommended because it is very complicatéd. If 
the syntax is not organized precisely, an error message will occur. 


Appendix I describes the use of the Advanced Field Search syntax: 


Getting Help With CREST 


This manual should answer most questions about CREST. However, if you have questions about 
how to use CREST or encounter problems while using it, you have two other sources of help: 


1. Aska Library Archivist. Library Archivists have been trained to use CREST and are 
available to assist you. 
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2. Use CREST's on-line help. You can access the Laserfiche Help Center by clicking Help 
on the Menu Bar. ‘ 


Appendix J gives instructions on using the CREST on-line help. 
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Appendix A 
CREST Contents 


The CREST system contains records released electronically by CIA and National Geospatial- 
Intelligence Agency (NGA) pursuant to Executive Order 12958. New releases are usually 
incorporated into CREST once a year at the end of the fiscal year. Data available within the 
system indicates the year of release. 


Records on CREST are sub-divided into the nine collections described bclow: 


Consolidated Translations 
General CIA Records 
Ground Photo Caption Cards 
JPRS s 

NGA (formerly NIMA) 

NIS 

Scientific Abstracts 
STARGATE 

Berlin Tunnel 


The Consolidated Translations collection contains translated reports of forcign-language - 
technical articles. The collection is organized by author. Each document covers a single subject. 


The General CIA Records collection contains records from the CIA’s archives that are 25 years 
old or older. These records include a wide variety of finished intelligence reports, field 
information reports, high-level Agency policy papers and memoranda, and other documents 
produced by the CIA. i 


The Ground Photo Caption Cards collection contains cards used to identify photographs in the 
NGA ground photograph collection. Each caption card contains a serial number that corresponds 
to the identical serial number on a ground photograph. The master negatives of the ground 
photography collection have been accessioned separately to NARA. The caption cards provide 

- descriptive information to help identify master negatives that can be requested separately. This 
set of records can be used in conjunction with the MS Access database called “CIA Electronic 
Ground Photography Search Tool” available at NARA. 


JPRS collection consists of translations of regional and topical issues compiled by the Joint 
Publication Research Service in the late 1970s and early 1980s. These translations were 
produced in series which were published daily, weekly, or monthly depending on the topic. 
These include sets such as "LATIN AMERICA REPORT", "EAST EUROPE REPORT 
ECONOMIC AND INDUSTRIAL AFFAIRS", and "TRANSLATIONS ON USSR SCIENCES 
AND TECHNOLOGY PHYSICAL SCIENCES AND TECHNOLOGY". 
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The NGA (formerly NIMA) collection contains records from the NGA’s archives that are 25 
years old or older. These records are primarily photographic intelligence reports. 


NIS collection consists of gazetteers produced as part of the National Intelligence Survey 
program. The gazetteers provide lists of place names and geographic coordinates for cities and 
natural features such as rivers or mountains. This collection covers most countries of the world 
and dates from the late 1940s through the early 1970s. 


The Scientific Abstracts collection contains abstracts of foreign scientific and techriical journal 
articles from around the world. This collection represents a significant-effort by the Agency to 
document scientific research in the Soviet Union and Eastern Bloc countries. 


The STARGATE collection contains records from a 25-year long Intelligence Community effort 
that used remote viewers who claimed to use clairvoyance; precognition, or telepathy to acquire 
and describe information about targets that were blocked from ordinary perception. The records 
include documentation of remote viewing sessions, training, internal memoranda, foreign 
assessments, and program reviews. 


The Berlin Tunnel collection contains the 101-page document, Clandestine Services History of 


the Berlin Tunnel: 1952 — 1956. The Berlin tunnel operation tapped into Soviet communications 
in East Berlin and provided wealth of intelligence on Soviet Bloc military and political activities. 
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Appendix B 
Index Fields 
In addition to a document image and OCR text, each document in CREST has a number of 
associated index fields that identify and provide descriptive information about the document. 


Researchers can search on these fields using Customize Search in the Search Parameter Window. 
The following table describes the index information stored on CREST documents. 


Table: Index Information 


DOCUMENT TITLE | The unclassified titlc/subject of the document with 
"| classified data removed. If an obvious title does not exist 
on the original document, this field will state ‘UNTITLED.’ 














ESDN (also NAME) The Executive Standard Document Number or Name is a 


unique 30 position alphanumeric string, e.g., 
CIA-RDP81B00878R001200080047-5. The ESDN is like 
a document serial number. The format is: 


DINE NND NN 
I 



















2: l4 0 7d 03 


Notes: 1 Described below. 
2 Right Justified. 
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DOCUMENT DATE | The date the original document was created as indicated on 


the physical document. For undated documents this date 
will appear as 1/1/1900 or 1/1/1753. 


The classification of a document as indicated on the 
original document. 

T = Top Secret 

S = Secret 

C = Confidential 

U = Unclassified 

K = Unmarked 


DOCUMENT TYPE The type of document (e.g., Memo). 






ORIG CLASS 



























actual page numbers on the document, but to the total 
number of pages in the electronic document image. 


PAGES The total number of pages in the original document image. 
(If the original document was double sided, each side will 
COPYRIGHT 


be counted as a page.) This field does not refer to the 
DECISION 






A flag used as a guide to indicate that a documént may 
contain copyright material. 
Y = Document may contain copyrighted material. 
N = Document appears to not contain copyrighted 
material. 


The researcher is responsible for the proper handling of any 
copyrighted material, should it, in fact, be present. 









The final review decision applied to a document by the 
reviewer. 
RIFPUB = Document was released in full. 
RIPPUB = Document was rcleased in part. The original 
document still contains some National 
Security Information (NSI). The NSI was 
redacted (sanitized). 
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EXEMPTION CODE . 





The exemption code indicates the reason NSI was 
exempted from declassification. Executive Order 12958 
stipulates certain exceptions to automatic declassification. 
The E.O. gives agency heads the authority to exempt 
information in the following categories if the relcase of this 
information will harm national security. The 25X codes 
correspond to E.O. exemptions. The other codes pertain to 
other regulatory exceptions that permit continued 
classification. CREST uses the following exemption codes: 




















































PARENT DOC# The ESDN of the parent document to which this document 
is attached. 


25X7 : | Protection of the President 
25X8 National Security Emergency Plans 
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The unclassified title of the folder with classified 
information removed. 


A reference identifier defined by the Agency for a set of 
records retired by an Information Management Officer. 
The first two characters of the job number indicate the ycar 
the records were retired and characters four through nine 
are sequentially assigned within the year. The job number 


FOLDER TITLE 
has no relationship to the type of document, the originating 


JOB NUMBER 
office, or the retiring office. . 


| BOX NUMBER The number assigned by the Agency to a specific box 
within a job. . 
FOLDER NUMBER A sequential number assigned to folders within a box. It 


represents the physical order in which the folders are 
arranged within the box. 

DOCUMENT 

NUMBER 



























A sequential number assigned to documents within a folder. 
It represents the physical order in which the documents 
appear in the folder. 


MEDIA ID The serial number of the CD that contained the documents 
loaded onto CREST. 


COLLECTION Identifies the collection from which a document comes. 
Available to allow users to search for records in the 
collection by browsing. See Appendix A for a description 
of collections currently on CREST. These collections are: 

















Consolidated Translations 
General CIA Records 
Ground Photo Caption Cards 
JPRS 

NGA (formerly NIMA) 

NIS 

Scientific Abstracts 
STARGATE 

Berlin Tunnel 


Identifier for the fiscal year the document was released. 
Available to allow users to search records by year. 
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Appendix C 
Wild Cards 


Wildcards are special characters used in place of other characters that may be in the text ` 
you are trying to find. Wildcards can be used in text and/or field searches. 


Because the accuracy of OCR text and index data varies, you may want to use wildcards 
in your search. Using Wildcards maximizes the number of search hits. It is wise to use 
the shortest possible character set that uniquely identifies your topic of interest. 


CREST uses four wildcards: 






[Wildcard Description 





' (Asterisk) Represents z zero or more eE characters. [m example, 
searching on assass* will find documents containing "assassin", "assassins", 


or “assassination”. 






‘(Question mark) Represents any single character. For example, gr?y would 
T find es and grey eur not d iM 











Snipe erlacly would find ' Bray" and "grey," but no others. 


A se res ae hn phon A A d fri ee SS 


j (Dash) T his operator indicates a range of characters. For example, b[a-i]t 
would find the words "bat," "bet" and "bit," but not "but." 









Wildcards may be combined. For example, br{a-o]ke* would find all of the following 
words: brake, braked, broke, broker, and broken. 
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: APPENDIX D 
Search Relationship Operators 
The advanced search syntax allows you to specify multiple search criteria. However, 


you must specify the relationship between each search criteria. Search results will be 
limited according to thc specified relationship. The operators that can separate one 


search criteria from another are: 
JOPERA TOR DESCRIPTION Quem | 


(AND) Valid search results must match the search | lCriterial & Criteria 
criteria that appear before and after the ampersand. i 


(OR) Valid scarch results must match either the search  ¡[Criterial | Criteria2 . 
criteria that appear before or after the pipe (vertical bar). 




























(N OT) Valid scarch results match the search criteria that i Criterial. - Criteria? 
lappear before the dash, but must not satisfy the search — . 


criteria that appear after the dash. 


(wir HIN) Use the carat symbol to determine the | I |Phrasel ^5 Phrase2 
[maximum distance by which two phrases may be 
|separated.in a document and still be considered a valid | 


[search result. This operator can only be used between 
two phrases. 


|(Parentheses) Parentheses are used to group search (A &B) | (C & D) 
criteria together. Grouping search criteria allows you to. : 
determine the logic that will be used when CREST 
interprets the relationships between search criteria. 
|Parentheses are used to determine the order in which 
search criteria will be processed. CREST processes the 
innermost parentheses first and works outward. 
Parentheses can be used as much as desired. If there are i 
ino parentheses, CREST operates from left to right. For i 
|example: CREST will interprct the sample syntax at the : 
[right as follows: valid search results must either satisfy 
‘criteria A and B or they must satisfy criteria C and D. 
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Full-Text Search Syntax 


Using the advanced search syntax to search for a particular word or phrase does not 
require any special formatting. However, you can take advantage of the advanced 
search syntax to perform more complex full-text searches. One of the uses of this 
syntax is to search for more than a single word or phrase. For example, suppose that 
you wanted to find all documents that pertain to "India" and contain the word 
"Pakistan" or "Kashmir". Using parentheses to compose the above-mentioned search, 
you would specify one of the following: 


e India & (Pakistan | Kashmir) 
e (Pakistan | Kashmir) & India 


In the search criteria specified above, the pipe "|" represents "OR" and the ampersand 
"&" represents "AND." In the above example, the order in which search criteria are 
listed does not matter. In other cases, however, the order in which you list search 
criteria can make a huge difference. For example, if you remove the parentheses from 
the above example, you would end up with the following: 


e India & Pakistan | Kashmir 
e Pakistan | Kashmir & India 


The first search syntax would find all documents that contain the words "India" and 
"Pakistan". It would also find all documents that contain the word "Kashmir." The 
second search syntax. would find all documents that contain the word "Pakistan." It 
would also find. all documents that contain the words "Kashmir" and "India." As you 
can see, parentheses and the order in which you list search criteria can have a huge 
impact on your search results. 


Proximity search, which can only be specified for full-text searches, can also be 
performed using the advanced search syntax. Specify a proximity search by 
separating two phrases with a caret (^) followed by the maximum number of words 
that can come between the two phrases. Thus, if you are only interested in documents 
where the word "India" occurs within 15 words of either the word "Pakistan" or 
"Kashmir", you would specify one of the following: 


e (Pakistan | Kashmir) ^15 India 
e India "15 (Pakistan | Kashmir) 
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Appendix E 


Hit List Print Instructions 


PETI a 


Pat em e mm s. 


c — A ee 


ONES COHMUIST INTERMATIONAL ACTIVITIES AMD CONTACTS 
52 CHINESE COMMUPIST INTERNATIONAL ACTIVITIES AND CONTACTS: 
CHIESE COMMUMIST DIPLOMATI PERSONEL 
Gasshed> ESTIMATE OF CHINESE COMNUNIST CAPABILITIES FOR. ATTACK 
CHINESE COMMUNIST CAPABILITIES FOR ATTACKING INDIA THROUGH BURM 
CHINESE COMMISIIST CAPABILITIES FOR ATTAC ING INDIA THROUGH DURM 
M i C NE sm s CHINESE COMMURIST CAPABILITIES FOR ATTAQJNG INDIA THEU2H DURM 
DIA CONTRIBUTION TO USIO NEMOFANDUM ON CHIESE COMMUHIST CAPAI 
Phrase: - AN EXAMINATIOR OF THE OHARSES OF CHINESE COMMURIS] INICENEMENT 


- fado & Pakistan 
A a A 


V fuzzy search E 2 New » 


M Rename.. 
Field ` . Delete 
1 Properties... 


Tmpnrt... 


: lu 
[9 erpyi  sthe consdates of indi 
@ #209.1 uates of india and P. 





Found: 15 dorumertis), BONS) 






Select Table Style or List Style 


The following table shows the two different styles of Hit Lists. Because of space 
limitations, the Table Style does not show data from all index fields. 
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Table Style 


amt Cound Document Ble Bas C es re Pages Copyriht 1 


GA FDTIS- 
009135000600 130001-9 VISA E  PEPOPT Mj MW t 


aA 
JONSON MENNI: y 


aa. 
FD P9030 H392208100000016- 29 
n 


qA- > 
FD M9 5014 99F000 100020008 - 29 
0 


a CHIESE 
KD0 $014 997300108020019- 24 ET 
. 


FORATTACKDIIG 
DIDÍA TEPOUOH 


Search Results 


| List Style 


Tene: CIA ALTERNO -9 
wnt:l 
Tite : CHINESE COMMUNIST INTERNATIONAL ACTIVITIES AND CONTACTS 


Parent Deci ; 

FoMer Titi : CHINESE COMMUNIST INTL ACTIVITIES - CONTACTS 
Jeb Number : 78-00915R. 

Bex Number : 3 

Fokler Number : 12 


Document Number : | 

Media ID : ODC-000000061 

Collection : Gene1al CIA Records 

Year Released : 2000 

ESDN : CIA-RDP72-0091 5R000900120001-9 


Name : CIA-RDPT$-009 1 5R000800120000-8 

Count : 162 

Docamcnt "Ttt : CHINESE COMMUNIST INTERNATIONAL ACTIVITIES AND CONTACTS 
Document Date : 3/1/1959 


Dedi: 
Felder Tile : CHINESE COMMUNIST INTL ACTIVITIES - CONTACTS 
Job Number ; 72-00915R. 
Box Nunber: 8 
Fokler Number : 12 


juraber : 2 
Medis ID : ODC-00000006' 
Callection : General CIA Records 
Year Bekesed : 2000 
ESDN : ClA-RLP7%-0091 5R000300120002-8 


:104 
Dacument Tite : CHNESE COMMUNIST DIPLOMATIC PERSONNEL 
Document Date ; 1/1/1958 
Ame 
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Document Window Toolbar 
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Appendix F 


Document Window Toolbar 


The Document toolbar allows you to perform basic operations, such as zooming in and out of the 
image, and determining what type of information is displayed. This table shows the primary 
toolbar buttons that allow researchers to print and review documents. - 









(& CiA-RDP79101003002400120801-1 - tascifiche NUM S- uM a =z] 


Ee Edt Wew Tools Window Hep. 


RÍO ada E $ 
Next | L View Thumbnails 
Page l View Metadata 
Previous View Text 


Page 


View Image 
First Page — Last 


Page Rotate Image 
Zoom Zoom Out 
Go To 
Pan Page Zoom In 


Print 


fcon [Description = 


AN The Print toolbar button prints the currently opened document. This button loads the 
Ga [Print dialog box where you can set print options. 











||. [The Panning tool changes how the cursor behaves in the image view. This mode 
. [allows scrolling by using the cursor to drag the image in the desired direction. Selecting 
this tool will change the cursor when hovering over an image to a hand. 
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The Zoom tool changes how the cursor behaves when using the image view. Selecting 
this tool will change the appearance of the cursor when hovering over an image to a 
jmagnifying glass. By default, a plus symbol will appear on the magnifying glass. This 
indicates that the image can be magnified by clicking the image with the left mouse 
button. If you would like to zoom out of the image, hold down the SHIFT key to 
change the plus symbol to a minus symbol while clicking the image with the left mouse 
button. 












The Previous Page toolbar button displays the previous page in the document. If the 
first page in the document i is being displayed, then this option will be disabled. 


f {The Next Page toolbar button displays the next page in the document. If the last page in 
Vine document is being displayed, then this option will be disabled. 


The Go To Page toolbar button allows you to jump to a specific page. This button 
loads the Go To Page dialog box. 


The Rotate Image Clockwise toolbar button rotates the image clockwise (to the right) 
by 90 degrees. This.orientation setting remains in cffect until the image is rotated 
again. You can use it to correct images that have been improperly scanned. This setting 
will not affect the orientation of an image when it is printed. 


In most cases researchers will find the above toolbar buttons sufficient to do their research and 
print documents. Additional buttons allow researchers to change the appearance of the screen 
and sce metadata associated with the document. These additional toolbar buttons and 
corresponding screens are shown on the following pages. 
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| The View Image toolbar button toggles the visibility of the image view. Clicking on this 
button toggles between a screen showing the document image beside the OCR text and a 
screen showing only the OCR text. 
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le The View Text toolbar button toggles the visibility of the OCR text view. Clicking this 
button will toggle between a'screen showing the document image beside the OCR text and 
a screen showing only the document image. 
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The View Metadata toolbar button toggles the visibility of the metadata view. Clicking 

this button will toggle between a screen showing the document image beside the OCR text 
and a screen showing the document image, metadata and the OCR text. The field metadata 
of the currently opened document will be shown when the metadata view is visible 
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The View Thumbnails toolbar button toggles the visibility of the thumbnails view. 
Clicking this button will toggle between a screen showing the document image beside the 
OCR text and index fields and a screen showing the document image, thumbnails, index 
fields, and the OCR text. The thumbnails for each page in the currently open document will 
be shown when the thumbnail view is visible. Double clicking a thumbnail for a page will 
bring that page into view in the left side of the screen. 
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The Next Document toolbar button allows you to jump to the next document in the 


B [+] Search Results Window (Hit List). 
The Previous Document toolbar button allows you to jump to the previous document in 
the Search Results Window (Hit List). 
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Appendix G 
Fuzzy Search 


The fuzzy search feature allows you to find all words or phrases that are similar to the 
word or phrase that you typed. When using the fuzzy search feature, the degree of 
accuracy is determined by the number of letters or by the percentage of the word. If you 
select the Number of letters option, you should also specify the maximum number of 
letters that a word can differ from the specified criteria and still be considered a.search 
result. If you sclected the Percentage of word option, you should also specify the 
percentage of the word that can differ from the search criteria and still be considered a 
search result. 


Fuzzy searches take significantly more time. If you would like to perform faster searches, 
you should only use the. fuzzy search option when you cannot find the desired 
document(s). If you are not sure of the exact content in the desired document(s) or the 
image quality of your scanned documents is poor, use fuzzy search from the beginning, 
so that your list of search results is as complete as possible. 
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Click Fuzzy Search box 
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3. Click Search. 
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Appendix H 
Browsing the CREST Database 
Browser Background 


CREST allows you to find records by navigating through the hierarchical organization of folders 
in the CREST database. (Note: The CREST browsing technique parallels Windows Explorer. 
browsing technique.) Browsing can be a time-consuming process. 


The hierarchy of the documents was established when the documents were retired. The 
hierarchy below the CREST Collection level has no relationship to the type of document, the 
originating office, or the retiring office. The CREST hierarchical organization, as defined in 
Appendices A and B, is: 


CREST Collection 
Job Number 
Box Number 
Folder Number 
Document 


Browser Starting Point 


The starting point for browsing the CREST database is the CREST Main Window below. 
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The left pane is called the folders pane.- The folders pane displays folders according to how Rue 
have been organized. The selected folder in the folders pane is the currently opened folder. It is 
highlighted. In thc above screen the currently opened folder is the entire database, i.e., 
Declassification Database — Laserfiche. 


The right pane is called the contents pane. The contents pane displays all of the items that reside 
in the currently opened folder. The right pane in the above screen shows all of the collections 
that reside in Declassification Database — Laserfiche (CREST). The contents pane can display 
folders (jobs, boxes, folders) or documents (ESDNs/Names). 


You can use either the folders or the contents pane to navigate through CREST folders. The 
following instructions use the left pane. 


Using the Browser 


The CREST Main Window opens with a list of the CREST collections in the both panes. In each 
collection, you can expand the hierarchy downward by double-clicking a folder in the left pane. 


To expand branches in the hierarchy structure in the left pane: 
l. Double-click the collection identifier to view jobs available within the collection. 
2. Double-click the job identifier to view boxes available within the job.. 
3. Double-click the box identifier to view folders available within the box. 


4. Double-click a folder identifier to view the documents available within the folder. The 
documents will appear in the right pane of the window. 


To view a document in the folder, double-click the document i in the right pane. 


To collapse branches in the hierarchy structure and return to the main window or go further up 
the hierarchy and view folders within that branch, use the left pane: 


1. Double-click the box identifier. 
2. Double-click the job identifier. 
3. Double-click the collection identifier. 


4. Single-click Declassification Database. 


The following screens demonstrate browsing to get documents in the following hierarchical 
organization: 
CREST Collection: Consolidated Translations 
Job Number: 84-00581R 


Box Number: 0002 
Folder Number: 0049 
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The following screens demonstrate collapsing branches in the hierarchy structure to return to the 
! main window or go further up the hierarchy. 
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Appendix I 
Advanced Field Searches 


The advanced field search syntax can be used to look for all documents that are associated with a 
specific document index field. Appendix B lists CREST document index fields and descriptions. 

These fields are displayed when Customize Search is used. CREST uses the document template 

to organize document index fields. The basic syntax for each type of search is: 


Field value: ([document]:[Index Field Name]-" Value" ) 


In the above syntax, the term Index Field Name represents the name of the index field that you 
would like to search or not search for. The term Value represents the index field description that 
will be searched or not searched for. You should note that the entire syntax has been enclosed 
With braces ( ). This is required. Also, document and index field name must be enclosed in 
brackets []. Finally, you must enclose the value that will be searched or not searched for in 
quotation marks. The advanced search syntax is not case sensitive. 


Advanced Search Syntax Operators 


All of the different types of advanced search syntaxes, except for full-text searches, use the 
following advanced search syntax operators to format the advanced search syntax. 


[Operator [Description [Sample 


Braces are used by all search syntaxes except for |([document]:[collection]="ge*") 
full-text search. Braces should enclose each search 
criteria, except for full-text searches. 

The equal symbol indicates that valid search results |{[document]:[collection]="ge*"} 
must match the specified value. This symbol is not 
used for full-text searches. 


The greater than symbol indicates that valid search |{[document]:[document 
results must be greater than the specified value. date]>"5/27/1980") j 
The greater than or equal to symbol indicates that — |([[document]:[document 


valid search results must be greater than or equal to |date]»2" 5/27/1980" ] 
- [the specified value. 


< The less than symbol indicates that valid search {{document]:[document 
results must be less than the specified value. date}<"5/27/1980" } 
<= 


The less than or equal to symbol indicates that valid |([document]:[document 
date]«-" 5/27/1980" ) 


{f [document]: [document A 
date]«»" 5/27/1980" ) 








































search results must be less than or equal to the 
specified value. 


<> The not equal to symbol indicates that valid search 
results must not be equal to the specified value. 
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Wild cards can be used with the document index field search syntax. 
Sample Searches 


For example, if you would like to find all documents that have bcen assigned the General CIA 
Records index field, then you would specify: 


[ [document]:[collection]="General CIA Records”). 


If you would like to find all documents except those that have been assigned the General CIA 
Records index field, then you would specify: 


[ [document]: [collection]<>"Gencral CIA Records" }. 
If you would like to find all documents dated after May 27, 2004, then you would specify: - 


{[document]:[document date]>"5/27/2004"} 


Parentheses 

Parentheses () is uscd to group search criteria together. Grouping search criteria allows you to 
determine the logic that will be used when CREST interprets the relationships between search 
criteria. 

Parentheses are used to determine the order in which search criteria will be processed. CREST 
processes the innermost parentheses first and works outward. Parentheses can be nested as 
deeply as desired. If there are no parentheses, CREST operates from left to right. 

As with any other advanced search syntax, you can use operators to combine multiple types of 
searches. The following sample syntax will find all documents that contain the word "India" and 
have been assigned the General CIA Records collection: 


(India €: [[document]:[collection]="General CLA Records"}) 


The following sample syntax will find all documents that contain the word "India" and were 
originally classified as Top Secret and have a document date before January 1, 1950: 


India & (([document]:[orig class]-"t") & ([document]:[document date]«"01/01/1950"]) 


In addition to the standard set of operators, you may also use a comma to search for documents 
that satisfy multiple field criteria using the following format: 


(Idocument]:[FieldName1]="Valuel”, [FieldName2]="Value2") 
For example: 
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{[document]:[orig class]="t", [document date]<"01/01/1950"} 

Date | 

When using the advanced search syntax for dates, you should use the following notation: 
([document]:[document date]-"mmvddlyyyy") 

Advanced Field Search Syntax Samples 


To use the Advanced Field Search type the syntax using the format shown above and click 
Search . 


The following screens show examples of Advance Field Searches: 
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Enter the phrase to search for. 

Indía £. (( [document] : [orig 
lcilass] *- "t'") £ ([document] : 
. |idocument datel 

< "01/01/1950")) 









To find all documents containing the word . 
India originally classified Top Secret and dated 
| prior to January 1, 1950 enter: 
















F Fuzzy search 





India & (((document]:[orig class] 2 "t") & 
([document]:[document date] « "01/01/1950"]) 
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Appendix J 


CREST On-line Help 


The following screens give instructions for using the CREST on-line help. 








e 

DE HSA Records (formerty NIMA) 

agus 

D E Sdentihic Abstracts 

T ED STAR GATE 

. à 2j 

5 eniries OedesiebonDaabe (SER) | NMÍ | 
A cee AAA AA A A AAA e a m A 


The following drop down menu appears: 













Click on Contents, Index, or Search for Help 





E On... to search for help on topics, as described 

‘| adi ; below. 

^ serchi iep on- Contents produces a Help screen that displays 
hi ie help topics organized as chapters in a book. 

l- ide mtm 

A oa ‘| Index produces a Help screen that displays - 


help topics organized alphabetically. 


Search for Help On... produces a Help screen 
that allows you search for help using a search 
term. 
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Dru pibe 


foc9 (9 8; (8 ir 6 4 9 O m 


we 


Index 





This Help screen displays help topics as chapters. Each 
chapter has subtopics. Researchers will primarily be 


| interested in the chapter Finding and Retrieving Documents. 
] Double click on Finding and Retrieving Documents to open 


this chapter. 


B "a E dina and Retnevina TEES 

[2] Overview on Finding and Retrieving Docámésis 
| Searching fos Information 
| $ P of ne 





: ip. "do A 
j E Advanced Searches 
i &Q Search Resuts 


Double click on a topic to get information on that topic or to 
open subtopics. 


The Index screen chews topics in alphabetical order. 


Double clicking on a topic will display information on that 

topic or open a box with more subtopics. Keep double clicking 

to get information that you want. For example, double clicking 
| Advanced Searches opens up: 
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Search for Help On... 





E? Laserfiche Help ^ AN ` ...IBl xJ 


€ E e 4 & B 


Hide Locate Bact Fonvard Print Options 


Contents | index Search | Favorites | ll. AA —— A = 
lee err | Laserfiche Help Center | | 


wildcards 






The Search for Help On... screen allows you to get 
List Topics | Dipl} help by typing the topic you want help on. You type 
aia aie unis the topic in the Type in the word(s) to search for: box. 


- This example uses “wildcards” as the search term. 
[Tile [location [Al S aif 


After typing the search term click [ist Tonnies to get: 


Sticky Note Content... 
Performing Advance... 
Template/Fteld Sear... 
Creation\Modificatio... 


Double click the appropriate topic. 


' f^ Search previous results 
IV. Match similar words 
f^ Search titles only 
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